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Abbreviations and acronyms

	3TC
	Lamivudine

	AFASS
	Acceptable, feasible, affordable, sustainable and safe

	AIDS
	Acquired immunodeficiency syndrome

	AMTSL
	Active management of third stage of labour

	ARS
	Acute retroviral syndrome

	ARV
	Antiretroviral

	ATV
	Anti-tetanus vaccine

	ATC
	Approved treatment centre

	AZT
	Zidovudine

	BCG
	Bacillus Calmette–Guérin

	BEmONC
	Basic emergency obstetric and neonatal care

	BMI
	Body mass index

	CARMMA
	Campaign for Accelerated Reduction of Maternal Mortality in Africa

	BP
	Blood pressure

	CEmONC
	Complete emergency obstetric and neonatal care

	COC
	Combined oral contraceptives

	d4T
	Stavudine

	DBS
	Dried blood spot

	ddI
	Didanosine

	ECP
	Emergency contraceptive pill

	EFV
	Efavirenz

	EmONC
	Emergency obstetric and neonatal care

	EP
	Ectopic pregnancy

	EPI
	Expanded Programme on Immunisation

	FTC
	Emtricitabine

	FP
	Family planning

	HAMU
	HIV/AIDS management unit

	HBP
	High blood pressure

	HBV
	Hepatitis B virus

	HIV
	Human immunodeficiency virus

	HLD
	High level disinfection

	HPV
	Human papilloma virus

	ICPD
	International Conference on Population and Development

	ICU
	Intensive care unit

	IM
	Intramuscular

	IP
	Infection prevention

	IPT
	Intermittent preventive treatment (of malaria)

	ITMBN
	Insecticide treated mosquito bed net

	IUCD
	Intrauterine contraceptive device

	IUGR
	Intra uterine growth restriction

	IV
	Intravenous

	L&D
	Labour and delivery

	LAM
	Lactational amenorrhea method

	MCP
	Maternal and child protection

	MDG
	Millennium Development Goals

	MNCH
	Maternal Neonatal and Child Health Services

	MRP
	Manual removal of the placenta

	MTCT
	Mother-to-child transmission of HIV

	MVA
	Manual vacuum aspiration

	NVP
	Nevirapine

	OI
	Opportunistic infection

	OPV
	Oral polio vaccine

	PAC
	Post-abortion care

	PCP
	Pneumocystis jiroveci pneumonia

	PEP
	Post-exposure prophylaxis

	PID
	Pelvic inflammatory disease

	PLWHIV
	Person living with HIV

	PMTCT
	Prevention of mother-to-child transmission

	POP
	Progestin-only pill

	PP
	Postpartum

	PPH
	Postpartum haemorrhage

	REDI
	Rapport building, exploration, decision making, implementing decisions

	RH
	Rhesus

	RPH
	Retro-placental haematoma

	Sd-NVP
	Single-dose nevirapine

	SOP
	Standard operating procedure

	SP
	Sulfadoxine-pyrimethamine

	STI
	Sexually transmitted infection

	TDF
	Tenofovir disoproxil fumarate

	UNAIDS
	Joint United Nations Programme on HIV/AIDS

	UNFPA
	United Nations Population Fund

	UTI
	Urinary tract infection

	VE
	Vaginal examination

	VIA
	Visual inspection (of the cervix) with acetic acid

	VILI
	Visual inspection (of the cervix) with Lugol's iodine

	WHO
	World Health Organization






[bookmark: _Toc275157961]Trainer Introduction: using this Trainer Manual
This training package is organised into 20 modules.  Each module starts with the module outline and information on advance preparation and materials needed.  Each module is divided into 1 to 8 sessions.  Each session includes “Trainer Instructions” in a shaded box.  The Trainer Instructions box includes step-by-step directions on how to facilitate the session content.  The Trainer Instructions support you, the trainer, to teach the session content in an interactive manner, rather than the tradition lecture style.  The Trainer Instructions also provide guidance on how much time it should take to teach each section.  Pay close attention to the “Section Time”, as it reflects the amount of time and priority you should devote to each topic.  The Trainer Instructions boxes are followed by technical content.  

Keep this Trainer Manual with you each day for use as a reference, but avoid reading directly from it during sessions.  

[bookmark: _Toc275157962]Course schedule
This course should take about 12 days to teach, including 5 half days of clinical practice.  Additional time will be needed to practise and master the skills covered in this course.  The amount of time needed to master all skills will depend upon the baseline knowledge and experience of participants, as well as the availability of mentors who can supervise clinical practice.  The course can be organised in any of the following ways, depending on trainer and participant availability, keeping in mind the importance of minimising impact on clinical services.  
· Over 12 consecutive days as described in the timetable in Appendix 1.
· Every afternoon for 16 afternoons.  The 16 afternoons could be consecutive or over the course of a couple of months.  This configuration would give participants an opportunity to spend the morning in clinic where they have opportunity for clinical practice.
· On 8 consecutive or alternate Saturdays.  

A model course schedule appears in Appendix 1, but the trainer should feel free to re-structure the timetable as needed.  

[bookmark: _Toc275157963]Managing time

Estimated times are included in this manual for each interactive presentation and exercise. All of the course content is important; however, the trainer should acknowledge the particular needs, knowledge, and experience level of the group and make adjustments accordingly.  For example, in areas where formula feeding is unacceptable and unhygienic, the trainer can reduce “Session 3: Formula Feeding” in “Module 7: Infant Feeding in the Context of HIV Infection” from the recommended 2 hours to 15 minutes with a focus on assessing the safety of formula feeding.  This will allow more time to be spent on sessions that are more relevant to participants.
[bookmark: _Toc237149835][bookmark: _Toc275157964]

“Parking lot” or “car park”

When topics arise that are tangential to the current discussion (for example, if— during “Module 2: Stigma and Discrimination in Healthcare Settings”—a participant asks about discrimination directed to women who have experienced an illegal abortion), make a note of this topic on a sheet of flipchart with the title “Parking lot” (or “Car park” if you prefer the British term) at the top.  This will remind you to discuss this topic further when you get to “Module 6: Pregnancy-related Emergencies”.  When the topic has been discussed, cross it off your “Parking lot” list.  Keep your “Parking lot” list posted in a place that everyone can see.

Amending or replacing exercises

The trainer should feel free to change, replace or drop training exercises that appear in this module.  There are many reasons a trainer may wish to adapt an exercise.  For example, if the session has been simplified to suit participant learning needs, exercises may also have to be simplified.  

When substituting an exercise in the module with one that is more relevant to participant learning needs, the trainer should ensure that all the points to be included in the debriefing are included as part of the new exercise.  For example, if the trainer wants to ensure that key issues about early infant diagnosis are emphasized in a case study, she or he should design a case that includes an infant at the 6-week postnatal check up and questions to elicit discussion about HIV testing. 

When adapting, amending, or replacing an exercise, the trainer should ask these questions:
· Is the new exercise consistent with the content in the session?
· Does the new exercise fit in the amount of time available?
· Does the new exercise contribute to the variety of exercises in the module as a whole?
· Are the activities in the new exercise clearly described, step-by-step?
· Does the new exercise give participants an opportunity to synthesise and apply newly learned technical content?  
· What advantages does the new exercise have over the original exercise?
· What materials will be needed?  

Trainer preparation checklist

Daily preparation
Each day, arrive with enough time to set up the materials and equipment, and arrange the furniture and audiovisual equipment in a way that fosters learning and teamwork. 

Session content and additional materials 
In advance of the training, familiarise yourself with the content of the sessions you will be teaching, including the exercises. National guidelines and policies should be available for reference. Although you, as the trainer, may not be able to answer every question, you should try to master the course content and related support materials.

Room set up
An informal arrangement is more comfortable than a classroom-type arrangement, which creates a formal “lecture” atmosphere. Set up the room so participants can see each other and trainers have space to walk around. Arrange the seating so that during presentations, participants will be able to see the flipcharts and see the slides and/or overheads on a screen.   

Ensure that the physical environment is comfortable and well-lit. Create a psychological environment where participants feel accepted, respected, and supported; this will facilitate participation.

Consultation with co-trainers
If you are teaching with another trainer, consult with your co-trainer prior to the training to coordinate your presentations and other training activities.  Trainers should be willing and available to assist with their colleague’s sessions, particularly with the small group exercises but also taking notes on flipchart.

Goals and objectives
To focus the training, display on a white or blackboard or on a flipchart, the module objectives and the training ground rules.

Course equipment, materials, and teaching aids 
Have the following materials available if possible:
· PowerPoint slides for the module
· LCD projector and extra extension cord/lead (where available)
· Flipchart or whiteboard and markers or blackboard and chalk
· Pencil or pen and writing paper for each participant
· A clock or watch to keep track of time
· Anonymous Question Bowl (or Basket or Envelope)—see Module 1—where participants can submit questions they do not want to ask in front of the group
· Relevant documents and other materials, such as national guidelines

Be sure that all educational equipment (projector, screen, and/or computer) are in good working order and that materials (flipcharts, white or blackboard, markers, pens, pencils, paper or note cards, tape) are available. Additional materials may be necessary for some exercises, check the Trainer Manual.

Strategies for daily review of key points
· If the training spans more than one day, start successive days with a short summary of key points from the previous day’s training.  The summary of key points from the previous day can be accomplished in any number of ways:  
· Write the key points on the board or flipchart in the morning before participants arrive.
· Present key points using a lecture and question-answer format.
· Use a large group discussion format, asking the group, for example:  “What were the most important points from yesterday’s presentation?” The trainer should then add any additional key points that the group may have missed.
· Divide participants into small groups (or pairs) and give the groups about 5 minutes to write down the 3 most important points from the previous day’s presentations.  After the groups re-convene, ask the groups to summarise the points that they identified.
· Once the key points have been summarised, ask participants if they have questions about the material covered the previous day.

	Endnote to Trainer Foreword

As a course trainer, you are a catalyst of learning, not merely an instructor. Encourage participants to identify what they want to get out of the course (their personal aims and objectives for the course)—perhaps they can do this as part of an introductory exercise. As a trainer, you will help them accomplish those aims and objectives. 

Remember—all members of the group respect and learn from each other's unique skills, perspectives, and life experiences.





[bookmark: _Ref280105830]
	i
Appendix 1: Integrated PMTCT and Family Planning Course Schedule

	TIME
	DAY 1
	DAY 2
	DAY 3
	DAY 4
	DAY 5
	DAY 6

	8H00 – 10H30 
	· Welcome and introductions; objectives, norms, administrative information including review of course materials, participant expectations
· Official opening. Pre-test questionnaire
· Module 1 Course Intro (2 hours, 15 minutes)
	· Agenda for Day 2, ice breaker or warm up exercise, Day 1 report including summary of key points, and questions
· Complete Module 5
· Module 7 Infant Feeding in the Context of HIV Infection (4 hours, 40 minutes)*
	· Agenda for Day 3, warm up exercise, Day 2 report including summary of key points, and questions 
· Continue Module 8
	· Agenda for Day 4, warm up exercise, Day 3 report including summary of key points, and questions
· Module 11 Preconception Care (1 hour 30 minutes)
· Module 12 Care of the Newborn and the HIV-Exposed/Infected Infant (2 hours, 50 min)
	· Agenda for Day 5, warm up exercise, Day 4 report including summary of key points, and questions 
· Complete Module 14
· Module 15 Overview of Family Planning Methods (5 hours)
	· Agenda for Day 6, warm up exercise, Day 5 report including summary of key points, and questions 
· Continue Module 16

	10H30 – 10H45    COFFEE BREAK

	10H45 – 13H00
	· Module 2 Stigma and Discrimination in Healthcare Settings (65 minutes)
· Module 4 Antenatal Care (3 hours 40 minutes)
	· Continue Module 7
	· Continue Module 8
	· Complete Module 12
· Module 14 Family Planning Basics (4 hours 40 minutes)
	· Continue Module 15
	· Continue Module 16

	13H00 – 13H45     LUNCH

	13H45 – 16H30
	· Continue Module 4
	· Complete Module 7 
	· Complete Module 8
· Module 10 Postpartum Care (2 hour, 20 minutes)
	· Continue Module 14 
	· Complete Module 15 
· Module 16 Family Planning Counselling and Integration of Services (7 hours)
	· Complete Module 16
· Module 17 Introduction to HIV and HIV Testing & Counselling (8 hours, 25 minutes)

	16H30 – 17H00
	· Module 5 Counselling Skills for Healthcare Providers (1 hour 55 minutes)
· Recap of day 1 activities and adjourn
	· Module 8 Normal Labour and Delivery (6 hours 45 minutes)**
· Recap of day 2 activities and adjourn 
	· Complete Module 10
· Recap of day 3 activities and adjourn 
	· Continue Module 14
· Recap of day 4 activities and adjourn 
	· Continue Module 16
· Recap of day 5 activities and adjourn 
	· Continue Module 17
· Recap of day 6 activities and adjourn 


* Assuming Session 3: Formula Feeding is NOT taught.              ** Assuming Fact Sheet Teachback IS included.

	TIME
	DAY 7
	DAY 8
	DAY 9
	DAY 10
	DAY 11
	DAY 12

	8H00 – 13H00 
	· Clinical practice
	· Clinical practice
	· Clinical practice
	· Clinical practice
	· Clinical practice
	· Agenda for Day 12, warm up exercise, Day 11 report including summary of key points, and questions 
· Module 20 Monitoring and Evaluation (2 hours 45 minutes)

	10H30 – 11H00       COFFEE BREAK

	13H00 – 13H45       LUNCH

	13H45 – 16H30
	· Agenda for Day 7, warm up exercise, Day 6 report including summary of key points, and questions 
· Field reports
· Continue Module 17
	· Agenda for Day 8, warm up exercise, Day 7 report including summary of key points, and questions 
· Field reports
· Continue Module 17
	· Agenda for Day 9, warm up exercise, Day 8 report including summary of key points, and questions 
· Field reports
· Complete Module 17
· Module 18 Community Mobilisation and Linkages (2 hours 50 minutes)
	· Agenda for Day 10, warm up exercise, Day 9 report including summary of key points, and questions 
· Field reports
· Complete Module 18
· Module 19 Safety and Supportive Care in the Work Environment (3 hours)
	· Agenda for Day 11, warm up exercise, Day 10 report including summary of key points, and questions 
· Field reports
· Complete Module 19
	· Closing the Course (1 hour 15 minutes), post-test questionnaire and correction of post-test
· Recap of day’s activities, course completion
· Closing ceremony

	16H45 – 17H00
	· Recap of day 7 activities and adjourn 
	· Recap of day 8 activities and adjourn 
	· Recap of day 9 activities and adjourn 
	· Recap of day 10 activities and adjourn 
	· Recap of day 11 activities and adjourn 
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